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EDUCATION 
 

UNIVERSITY OF KANSAS Lawrence, KS 
Master of Science in Homeland Security: Law and Policy, 3.78 GPA May 20XX 
Certificate in Eurasian, Russian, & East European Studies 
Relevant coursework includes: Theory and Practice of Security, Analytical Methods, History and Politics of Central Asia, 
Security Issues in Russia/Eurasia, and Comparative Intelligence 

 
UNIVERSITY OF KANSAS Lawrence, KS 
Bachelor of Arts in Political Science, with Honors, 3.91 GPA May 20XX 
International Studies Co-Major 
Relevant additional coursework includes: Russian language classes, Introduction to Economics, Elements of Sociology, 
and China’s Revolution 

 
PROFESSIONAL EXPERIENCE 

 

HILLSBOROUGH COUNTY PUBLIC SCHOOLS Tampa, FL 
Substitute Teacher December 20XX - Present 

• Developing and implementing lesson plans on a variety of subjects for classes ranging from 15-25 students, 
kindergarten through 12th grade 

• Managing a classroom learning environment for a wide range of learning abilities 

 
KANSAS LEGISLATIVE RESEARCH DEPARTMENT Topeka, KS 
Legislative Fellow September 20XX - September 20XX 

• Supported the legislative appropriations process by developing a budget analysis for several State agencies, 
monitoring legislative fiscal changes, and testifying before legislative budgetary committees 

• Staffed several committees, requiring writing bill summaries, writing committee reports, and inputting fiscal data 
into the legislative database 

• Conducted quantitative and qualitative research and analysis for individual legislators on a variety of topics such 
as federal energy subsidies, state voting requirements, and water management in the Midwest 

 
STUDENT ATHLETE SERVICES Lawrence, KS 
Study Hall Monitor January 20XX - December 20XX 

• Oversaw study hall for university athletes 

• Checked students in and out and ensured that they remained on task 

 

VOLUNTEER EXPERIENCE 
 

US SECRET SERVICE Washington, DC 
Student Intern September 20XX - December 20XX 

• Sorted and classified counterfeit currency and entered it into the national database 

• Reviewed and assessed surveillance tapes and financial records to support Special Agent Investigations 

• Handled sensitive information in routine clerical duties 

 
TOFFLER ASSOCIATES Washington, DC 
FSX Study Consultant November 20XX - December 20XX 

• Performed open-source research, and analyzed date regarding Iranian intentions in Afghanistan 

• Organized colleague findings and created a joint presentation 

• Briefed findings to analysts at the Defense Intelligence Analysis Center 

 
OBAMA 2012 CAMPAIGN Kansas City, MO 
Canvasser August 20XX - November 20XX 

• Went door to door throughout Northern Kansas City and Liberty, Missouri handing out flyers and discussing 
issues with local constituents 
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LATINO MIDWEST MEDICAL STUDENTS ASSOCIATION Kansas City, KS 
Health Fair Assistant September 20XX 

• Assisted with taking blood pressure, testing cholesterol levels, testing for diabetes, and handed out health 
pamphlets to local Latino families 

 
INTERNATIONAL STUDENTS ASSOCIATION Lawrence, KS 
Officer August 20XX - May 20XX 

• Organized fundraisers and events to welcome international students, oversaw these events, and participated in the 
selection of new officers and recruiting new members 

 
AWARDS 
 
University Honors, University of Kansas, 20XX 
 
Nelson’s Humanities Scholar, University of Kansas, 20XX - 20XX  
 
Dean’s List, University of Kansas, 20XX - 20XX 
 
Kansas Regent Scholar, Kansas Board of Regents, 20XX 

 
ASSOCIATIONS 
 
American Political Science Association, 20XX - Present  
 
International Studies Association, 20XX - Present  
 
Young Professionals in Foreign Policy, 20XX - Present 

 
SKILLS 
 
Languages: Russian (2 years), Latin (1 year) 
 
Computer: Microsoft Office Suite, SPSS, GIS, and Legal Research 


